Sample Letter of Introduction to Your Members of Congress

A brief letter of introduction with some basic information about your organization is a great way to start the new Congress on the right foot.  We recommend drafting such a letter on letterhead and faxing it to their office. Then forward it by email to their tax and environment staffers with a personal note.

Your Organizational or Personal Letterhead
 

March --, 2011
 

The Honorable [Member Name]
[U.S. House of Representatives or United States Senate]
Washington, DC [House: 20515 or Senate: 20510]
VIA FAX: [Go to house.gov and senate.gov for fax #’s—the best way to send]
Dear [Senator or Representative and last name]:

 

Welcome to the 112th Congress!  We’d like to (re)introduce you to the [your organization], a community based organization supported by over [###] of your constituents.  Together we work with willing landowners to conserve special places throughout [your service area] for future generations. [Elaborate on your mission]
Over the past few years… [List some recent accomplishments.]
This recent success was due in large part to a 2006 incentive that improves the tax benefits available to modest-income landowners who donate a conservation easement on their land. This critical conservation tool is currently set to expire at the end of 2011, so we would greatly appreciate your help making it permanent!  [FOR REPRESENTATIVES: Representatives Jim Gerlach (R-PA) and Mike Thompson (D-CA) plan to re-introduce the bill soon, so please become an original co-sponsor by contacting Carla McNeill (Thompson) at 5-3311 or Lori Prater (Gerlach) at 5-4315.] OR [FOR SENATORS: Senators Max Baucus (D-MT) and Charles Grassley (R-IA) recently reintroduced this bill as S. 339 and we hope you’ll co-sponsor by contacting Tiffany Smith at the Senate Finance Committee (4-4515).]
We would also like to issue a standing invitation for you or your staff to come and visit some of the spectacular places we have conserved in your district.  You’ll have a chance to meet landowners who benefited from the federal tax incentive and will see how we leverage limited public funds into enormous conservation benefits for our community. Please call me to schedule a visit next time you’re in the district. 

 
Sincerely,
[Your Name]
[Your Organization] 
