Sample Invitation Letter to Elected Official

DIRECTIONS:  Use this sample letter to invite elected officials to your public education forum. 

VIA FAX: XXX-XXX-XXXX (Call their office and ask where to send an invitation)
Date

The Honorable [Firstname Lastname]
[United States Senate/U.S. House of Representatives]
[DC Office address]

Dear [Rep/Senator Name]:

I am writing to invite you to a public forum to educate landowners in the [REGION] area about the recently passed extension of the tax incentives for private land conservation.  [Mention something positive they’ve done, like co-sponsor H.R. 1831/S. 812] As a leader in supporting efforts to preserve [STATE’s] natural heritage, I would be honored to have you attend and speak at this event.

The public forum will take place on [DAY], [DATE] at [TIME] at [LOCATION].  I would be happy to have you welcome the crowd and speak about the importance of private land conservation in the [REGION] area and throughout [STATE].  Other speakers at the forum will include: [LIST FORUM SPEAKERS]. 

Please call me with any questions or comments you may have about this event at [xxx-xxx-xxxx or EMAIL].  I will call your office next week to follow up and provide you with more information.

Thank you again for your support.  I look forward to hearing from you in the near future.

Sincerely,

[NAME]

[TITLE]

[NAME OF LAND TRUST]

